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MEMORANDUM FOR AGENCY ADMINISTRATIVE DIRECTORS if BeGucs C fi TE 


Subject: Meeting of Agency Administrative Directors 


We are planning a meeting of the Executive/Administrative Directors of our 
customer agencies, similar to a meeting we recently held with the Assistant 
Secretaries for Management/Administration. We will introduce Gerald Carmen - 


the GSA Administrator - and his staff and will discuss delivery of GSA 
services. 


Thé meeting will be held from 9:30 a.m. to 11:00 a.m., November 19, in Room 6124. 
of the General Services Building at 18th and F Streets, N.W. 


My staff in the Customer Relations Office will contact you during the week of 
November 2 to confirm your attendance. 


I hope you can attend and I look forward to your participation in the discussion. 


a 
KLINE : 
Deputy Administrator ‘eu 
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